
KO F I LE~ERVATION 

December 5,2014 

Honorable Dionne Norris 
TItus County Oerk. 
100 West Arst street, Suite 204 
Mt. Pleasant, TX 75455 

Dear Hon. Dionne Norris, 

Please find the following proposot for the Quick.Unk.® access solunon for the 27 volumes 
ofrrtus County Oerk's handwritten Deed Books. Prices are good for 90 days. 

DO IT RIGHT, DO IT ONCE, DO IT FOREVER 
This philosophy is the driving force that places Kofile above on other competitors. Our 
services are not 'as-is' or 'scan it and forget it' methodologies. Our basis for success is 
decodes of experience, realisnc solutions, and professional analysis. 

Many of our projects Involve re-worK for collections areody imaged or Indexed by Iow
bid vendors. We guarantee that our work. is the hIghest quality and free of distortion or 
loss. Kotile understands the need for access and the ease of rapid digital retrieval. 

Deed Record 27 11,491 17,119 Manuscript or Handwritten Sheets 

OVERVIEW OF SERVICES 
QulckUnk.e Indexing 
• indexing/imaging Service 
• Software Setup/Trainlng 

METHODOLOGY 
Kotile·s goaIls to provide consisten11y-keyed ftelds. This will improve document retrieval 
and build a dependable searchable database for stoff and patrons. Indexing projects 
are completed in our secure Dallas headquarters. 

Kofile performs leey entry at least twice for every field. Our proprietary indexing 
software and keying procedures provides proven 99.25% accuracy. 

6300 CEDAR SPRINGS ROAD ONE ALLEN MARTIN DRIVE 2211 MOUTON DRIVE, STE A 
DALLAS, TEXAS 75235 ESSEX, VERMONT 05452 CARSON CITY, NEVADA 89706 

214-351-4800 800-639-3027 855-767-8697 
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K 0 F I L E PRESERVATION 

Following the initial field key entry, the record is displayed to a second indexing 

operator. This indlvfduci also keys the field (termed a "blind re-key"). The software 

compares the entries. If they don't match, the record is sent to a supervisor. This 

supervisor identifies the problem and determines if it is a one-time keying error or a 

prevailing issue. The supervisor decides if a new keying standard is needed for a'll 

operators to follow. The record is then sent to another technician and keyed again. 

With this methodology, each field is blind-keyed three times. 


In our quality control procedures, any questioned process is researched and answered 

internally by experienced managers and supervisors. If the TItus County Clerk is 

required to provide input, Kotile will contact the Clerk for a clarification and/or 

decision. We take pride in building successful professional relationships with our clients. 


QuicKLink@ 

QUICKIJN#C8 is a custom software solution that provides Significantly more images and 

indexes at a fraction of the cost. This document mapping/linking solution queries Index 

Books and setting links to associated imoges-5ee exampled below. 


Typically, title companies, abstractors, and attorneys performs searches back at least 

30 years. This solutions benefits TItus County by providing an automated retrieval 

method. QUICIdJHK8 Is a significant cost savings and an alternative to full indexing. 

Koffle offers this addiflonal soIuffon to expedite the current dfgital imaging and 

indexing initiatives. 
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TITUS COUNTY CLERK PAGE2'S 
QUICKUNKiIl INDEXING PROPOSAL 
O~5.2014 
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TXMAS REPORTING REQUIREMENTS PROCEDURES TO 
The Texas Comptroller of Public Accounts REPORT SALES TO TXMAS 
(CPA) has new regulations. To purchase this 
TXMAS project. Titus County must enter the 
order online on the TxSmcrtBuy System at 
<.wv{'IN.txsmartbuy.com/>. 

PleQSe review the gttached instruciions 
Qutlining the new process (excerpted right). 

TItus County's Co-op Listing. per the CPA's 
website: 

-
C()"()P # C2250 
Contact James Webster, businessmanogerOco.titus.tx.us 
Phone/Fax # 903-572-8101/903-577-6793 
Expi"atlon Dote 01-AUG-2015 

PROJECT PRICING 
Please reference IXMAS Contract No. TXMAI-13-36010 on the County's Purchase 
Order. Prices ere good for 90 days. 

To support the project. Kolile win annually bin for QuickUnk.® UceNing, maintenance, 
and support. Annual bHlng will start on the one yeer anniversary of QufckUnk's(J go
!lve, and each yea thereafter. Please note that these services are not currently 
Included wfth our TXMAS contract. 
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Qulck:Un~ Maintenance & Support 
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$75.00/ Annually Per Ucense (Computer) 

TITUS COUNTY CLERK PAGE31S 
QUICKLINKe IND!)(ING PROPOSAL 
December S. 20 14 

http:wv{'IN.txsmartbuy.com
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All work is held to the highest possible standard of workmanship and quality. Please do 
not hesitate to contact me with any questions. 

Sincerely. 
USv.~ 

Bob Summers 
Account Manager 

sgr 

TITUS COUNTY CLERK 
PAGE41SQUICKUNK® INDEXING PROPOSAL 

December 5. 20 14 


